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Amelia County Public Schools 
Sport Concussion Management Plan 

 
Amelia County Public Schools (ACPS) recognizes that sport concussions happen frequently in 
young athletes and represent a serious health risk to ACPS student-athletes.  
 
A concussion is: 

 A mild traumatic brain injury caused by a blow to the head or the body that results in 
the brain being shaken inside the skull.  

 An injury that interferes with normal functioning of the brain.  

 An injury that usually will heal spontaneously, with proper rest and without medications 
or therapy or other interventions 

 Different for every person. Each student-athlete who suffers a concussion will 
experience a unique set of signs and symptoms, usually in three categories: cognitive 
(i.e. thinking, memory); physical (i.e. headache, light sensitivity, loss of balance and 
coordination) and sleep (i.e. inability to fall asleep, excessive sleeping). Each student-
athlete’s concussion will heal in its own time. 

 
A concussion is not: 

 A face or skull fracture 

 Bleeding in the brain  

 Swelling in the brain 
 
ACPS has developed this sports concussion management plan to provide guidelines for 
concussion education, recognition, management, treatment, and return to play. ACPS staff, 
including administrators, coaches, athletic directors, school nurses and the athletic trainer 
(when possible) will work together to identify concussions, remove student-athletes from both 
sport and school activities as appropriate and to ensure safe return to play. 
 
The essence of the ACPS sport concussion management plan is to remove from participation 
any student-athlete who exhibits signs or symptoms of concussion. The parent or guardian will 
be notified on the day of the injury. The student-athlete will not be allowed to return to play 
the same day as the injury. Additionally, according to Virginia law, a public school student-
athlete must be cleared by a Licensed Health Care Provider (LHCP) in order to return to sports 
and educational activities. An appropriate Licensed Health Care Provider means “a physician, a 
physician’s assistant, osteopath or athletic trainer licensed by the Virginia Board of Medicine; a 
neuropsychologist licensed by the Virginia Board of Psychology; or a nurse practitioner licensed 
by the Virginia State Board of Nursing.” Once the LHCP has cleared an athlete to return to 
participation, the student-athlete will begin a five-step return to play (RTP) progression. The 
student-athlete must be symptom-free to begin the RTP progression, and must be symptom-
free at each step in order to progress to the next step. No student-athlete will be allowed to 
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return to play while experiencing any signs or symptoms of concussion. No student-athlete will 
be allowed to return to full sports participation without completing the 5-step RTP progression. 
 
 
 
The documents used to develop this plan include: 
o NATA Sports-related Concussion. Journal of Athletic Training 2004;39(3):280–297 (referred 

to as the “NATA statement”) 
o Halstead, ME & Walter, KD (2010). Sport-related concussion in children and adolescents. 

Pediatrics  Vol. 126  No. 3  September 1, 2010 pp. 597 -615 doi: 10.1542/peds.2010-2005 
(referred to as the “AAP statement”) 

o McCrory, P., Meeuwisse, W., Aubry, M., Cantu, R, Dvorak, J, et al. Consensus Statement on 
Concussion in Sport-the 4th International Conference on Concussion in Sport Held in 
Zurich, November 2012. Clinical Journal of Sport Medicine. 23(2):89-117, March 2013. 
(referred to as the “Zurich statement”) 

 
Related Websites 
o CDC Concussions in Sports: http://www.cdc.gov/concussion/sports/ 
o Virginia High School League: http://www.vhsl.org/sportsmed.concussions  
o National Federation of High Schools Sports Medicine Advisory Committee Suggested 

Guidelines for Management of Concussion in Sports: http://www.nfhs.org/sports-resource-
content/suggested-guidelines-for-management-of-concussion-in-sports/  

 
The ACPS Sports Concussion Program includes the following five fundamental components: 

1. Verified annual training of coaches, school nurses and physical education teachers on 
concussion risks, recognition and management. 

2. Education of parents/guardians and student-athletes on concussion risks, signs and 
symptoms, and post-injury management for sports and school. Parents/guardians and 
student-athletes will read the Heads Up Concussion Fact Sheets and then sign and 
submit to the school the Amelia County Public Schools Concussion Acknowledgement 
and Signature Form (Form #1) before the first competition. 

3. Immediate removal from play by the student-athlete’s coach or the certified athletic 
trainer* (when possible) of any student-athlete suspected of sustaining a concussion in 
a practice or game (i.e. exhibiting signs and/or symptoms). “When in doubt, sit them 
out” is the operating principle. 

4. Written clearance to return to play of the student-athlete by a licensed health care 
professional trained in the evaluation and management of a concussion. The written 
clearance must be received by the school nurse, coach or certified athletic trainer 
before the student-athlete is allowed to return to the field/ court. “Return to Play 
Requires Medical OK” is the operating principle. See Form #3, Gradual Return to Sports 
Participation Program in the Appendix. 
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5. Treatment of the Student-Athlete in School. School personnel will be trained on 
concussion management in the school. They will be informed of the student-athlete’s 
injury and its specific symptom manifestations- physical, cognitive, emotional, sleep. An 
individualized school care plan will be developed and implemented to assist the student 
athlete’s recovery, providing maximally tolerated academic activities. 

 
* The Certified Athletic Trainer is a highly educated and skilled professional specializing in 
athletic health care. In cooperation with physicians and other allied health personnel, the 
athletic trainer functions as an integral member of the athletic health care team in secondary 
schools, colleges and universities, sports medicine clinics, professional sports programs and 
other athletic health care settings.  
 
 
  



REGULATIONS 
 

 File:  JJAC-R 
Page 4 

AMELIA COUNTY PUBLIC SCHOOLS 

 

ACPS Sports Concussion Management Plan: 12 Step Activities and Responsibilities 

Activity Responsible Party Date 
Evidence of 
Completion 

Preseason (School Personnel, Coach, Athletic Trainer, Parent/Guardian, Student-Athlete) 

1. Concussion Management 

Policies and Procedures 

ACPS Administration Prior to start of 

season 

Written policy posted on 

ACPS website; 

electronic copy provided 

to all coaching staff, 

teachers, and school 

nurses 

2. Examine/review coaching 

methods to teach safe 

technique and skills; proper 

use of equipment 

ACPS administration Prior to start of 

season 

Written policies on 

coaching methods, 

techniques, skills 

3. Coaching Education & 

Training- National Federation 

of High Schools “Concussion 

in Sport” online training 

Coach Prior to start of 

season 

Certificate of 

Completion of NFHS 

training provided to 

athletic director. 

 

ACPS Concussion 

Training Sign-in Sheet 

provided to athletic 

director  

4. School Nurse and physical 

education teachers: Review 

ACPS Sport Concussion 

Management Plan 

School nurses, physical 

education teachers 

Prior to start of 

school year 

ACPS Concussion 

Training Sign-in Sheet 

director and school 

nurse coordinator 

5. Parent/Guardian & Student-

athlete Education: Read 

Heads Up Concussion Fact 

Sheets, Attend sport safety 

meeting for concussion 

education 

Parent/Guardian, 

Student-Athlete 

Prior to first 

competition 

Signed Form #1 

Concussion 

Acknowledgement and 

Signature form 

In-season (Coach) 

6. Review concussion policy 

and procedures 

Coach, Athletic Trainer 

(when possible) 

First day of practice, 

sport safety meeting 

Verbal report 

7. Recognition of concussion 

signs and/or symptoms; 

removal from participation of 

student-athlete with suspected 

concussion 

Coach, School Nurse, 

Athletic Trainer (when 

possible) 

Immediate, when first 

suspected 

Notification to athletic 

trainer (when possible); 

Notification to school 

nurse (required); 

Notification to 
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parent/guardian 

(required)  
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In-season (Coach) continued 

8. Parent/Guardian informed of 

injury, given written 

instructions for initial action. 

Appropriate actions are 

described on Form #1 

Concussion Information for 

Parents and Guardians 

Coach, School Nurse, 

Athletic Trainer (when 

possible) 

Day of injury Signed 

acknowledgement of 

receipt of Form #2 

Concussion Information 

for Parents and 

Guardians, submitted to 

athletic director 

Post-injury (Medical, Family, School) 

9. Evaluation by a licensed 

healthcare provider 

Licensed healthcare 

provider with 

concussion training 

Early post-injury 

(same day, next day); 

ongoing as needed 

until recovery 

Medical Documentation  

from licensed healthcare 

provider 

10. Return to School: Student-

specific education & training 

School nurse, school 

guidance counselor, 

classroom teacher, PE 

teacher 

Prior to/at time of 

student-athlete return 

to school 

Signed Academic Care 

Plan received from 

parent/guardian 

11. Clearance to begin Gradual 

Return to Sports Participation 

Licensed healthcare 

provider with 

concussion training 

When medically 

determined to be 

asymptomatic at rest 

Medical Documentation 

from licensed healthcare 

provider 

12. Clearance to full return to 

sport participation 

Coach, school nurse, 

athletic trainer (when 

possible) 

When medically 

determined to be 

asymptomatic with 

full exertion 

 Medical Documentation 

from a licensed 

healthcare provider 
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CONCUSSION EDUCATION: HEADS UP 
1. All coaches will complete annual concussion training. Annual training will consist of 

reviewing the ACPS Sport Concussion Management Plan and completing the NFHS 

online course “Concussion in Sports.” Completion of the course will be documented by 

the athletic director and verified by the building principal. NFHS Concussion training 

must be completed prior to the first practice of the sport season.  

2. All school nurses and physical education teachers will receive annual concussion 

training. Annual training will consist of reviewing the ACPS Sport Concussion 

Management Plan. 

3. All student-athletes and a parent or guardian will receive annual concussion education. 

Concussion education will consist of a handout explaining the signs and symptoms of 

concussion, appropriate care and management of concussion, and guidelines for returning 

to participation after a concussion. Signed Form #1 Concussion Acknowledgement and 

Signature Form must be submitted to the athletic director prior to the student-athlete 

participating in the first competition.  

4. Parents/guardians and student-athletes are requested to attend the sports safety meeting 

that is held prior to each sport season. This meeting facilitates communication about 

many aspects of student-athlete participation, including the ACHS Student-athlete 

Handbook and ACPS Concussion Management Plan. 

 

CONCUSSION RECOGNITION 

Student-athletes, coaches, physical education teachers, and school nurses are responsible for 

recognizing the signs and symptoms of concussion. Signs and symptoms usually fall in to one 

of four categories: physical, cognitive, emotional and sleep. The table below contains some 

common signs and symptoms in each of these categories: 

 

PHYSICAL COGNITIVE EMOTIONAL SLEEP 

Headache Visual problems 
Feeling mentally 

foggy 
Irritability Drowsiness 

Nausea/vomiting Fatigue/feeling tired 
Feeling slowed 

down 
Sadness 

Sleeping less 

than normal 

Dizziness 
Sensitivity to light or 

noise 

Difficulty 

remembering 
More emotional 

Sleeping more 

than normal 

Balance problems Numbness/tingling 
Difficulty 

concentrating 
Nervousness 

Trouble falling 

asleep 

 

CONCUSSION MANAGEMENT: WHEN IN DOUBT, SIT THEM OUT. 

1. A student-athlete suspected of having a concussion will be removed from participation 

and will not return to play that day. 

2. The student-athlete’s parent or guardian will be notified on the day of the injury. 
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3. On the day of the injury, the coach or activity supervisor will complete the first page of 

Form #2 Concussion Information for Parents and Guardians, found in the Appendix. The 

coach will then give the form to the parent or guardian. 

4. On the day of the injury, the student-athlete’s parent or guardian will sign the 

acknowledgement on the last page of Form #2 Concussion Information for Parents and 

Guardians, found in the appendix. The coach or activity supervisor will retain the signed 

acknowledgement and submit it to the athletic director. The athletic director will retain the 

signed acknowledgement as proof that the student-athlete and the parent or guardian 

received written instructions on appropriate care for a concussion. 

5. A student-athlete suspected of having a concussion will be evaluated by a licensed 

healthcare provider with concussion training. 

6. A student-athlete who has sustained a concussion will not be allowed to return to play 

until all signs and symptoms have resolved. 

7. A student-athlete who has sustained a concussion must complete a five-step return to play 

protocol in order to return to full sports participation. 

 

CONCUSSION TREATMENT: REST, REST, REST 

1. Immediately following a concussion, rest (both physical and cognitive) is the most 

important treatment. Physical rest means avoidance of all types of physical exertion, 

including participation in physical education class, school-sponsored sports, recreational 

sports, and any activity involving physical work. Cognitive rest means avoidance of 

activities that require memory, focus and attention. Cognitive rest includes but is not 

limited to refraining from watching television, using electronic devices including 

computers, tablets and cell phones, reading, listening to loud music. It may also be 

necessary to avoid academic work and attending school in order to allow the brain to rest. 

2. The licensed healthcare provider will determine appropriate treatment for a student-

athlete’s concussion. Usually it will include the rest described in #1 above. However, each 

concussion is different, thus recommended treatment will vary. 

3. It is important to understand that there is no effective medication or therapy to speed 

recovery from a concussion. 

 

RETURN TO PLAY AFTER CONCUSSION: RETURN TO PLAY REQUIRES 

MEDICAL OK 

1. The student-athlete will need written clearance from a licensed healthcare provider in 

order to begin the five-step gradual return-to-play protocol (Form #3 Gradual Return to 

Sports Participation Program following a Concussion in the Appendix.) 

2. The coach or athletic trainer will monitor the student-athlete’s completion of the return-to-

play protocol.  

3. It is important to understand that there are five steps in the return-to-play protocol and 

each step is complete at least 24 hours from the previous step. Further, the student-athlete 

must be asymptomatic during and after completing a step before moving to the next step. 

If a student-athlete experiences concussion signs or symptoms while completing the 

return-to-play protocol, he/she must begin the protocol from the first step, which is to be 

complete symptom-free. 

4. Coaches, school nurses and the athletic trainer have the right to determine that a student-

athlete is not ready to start the return-to-play protocol due to the presence of concussion 

signs and/or symptoms. Coaches, school nurses and the athletic trainer can sometimes 

recognize signs and symptoms of concussion that a licensed healthcare provider does not 

detect. It is incumbent on the coaches, school nurses and athletic trainer to act in the best 
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interest of student-athlete safety by holding out any student-athlete who has signs or 

symptoms of a concussion. 
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5. The coach or athletic trainer will verify that the student-athlete has completed the return-

to-play protocol successfully.  

6. The student-athlete will obtain medical clearance from a licensed healthcare provider prior 

to returning to full participation. 
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AMELIA COUNTY HIGH SCHOOL 

CONCUSSION INFORMATION FOR PARENTS/GUARDIANS 

 

Dear Parent/Guardian, 

 

While participating in athletics on (date) ___________, your son/daughter 

________________________ sustained a head injury that appears to be a concussion or brain 

injury. This fact sheet should answer your questions about concussions and how to treat them. 

 

Your student-athlete’s safety is our main priority. Your student-athlete will not be able to return 

to participation until a licensed healthcare provider (LHCP) trained in concussion has determined 

that it is safe to do so with written clearance. According to Virginia law, the LHCP must be a 

physician, physician’s assistant, nurse practitioner, or athletic trainer. Once written clearance is 

obtained, your student-athlete must complete the ACHS Supervised Gradual Return to Play 

Protocol before he/she can resume full sports participation. You should take your son/daughter to 

his/her primary care doctor or to a sports medicine physician. If you have any questions or 

concerns, please call me or email me using the information below. 

 

 

Sincerely, 

 

 

Brenda Flippen 

School Nurse 

Amelia County High School  

(804) 561-2101 

flippenb@ameliaschools.com 

 

 

What is a concussion? 

A concussion is a brain injury which results in a temporary disruption of normal brain function. 

A concussion is caused by a bump, blow or jolt to the head or body. Even what seems to be a 

mild bump to the head can be serious. A student-athlete does not have to lose consciousness 

(“knocked out”) to suffer a concussion. 

A concussion may cause a variety of symptoms. Many symptoms appear immediately after the 

injury, while other may develop over the next several days or weeks. The symptoms may be 

subtle and are often difficult to fully recognize. 

PHYSICAL COGNITIVE EMOTIONAL SLEEP 

Headache Visual problems 
Feeling mentally 

foggy 
Irritability Drowsiness 

Nausea/vomiting Fatigue/feeling tired 
Feeling slowed 

down 
Sadness 

Sleeping less 

than normal 

Dizziness 
Sensitivity to light or 

noise 

Difficulty 

remembering 
More emotional 

Sleeping more 

than normal 
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Balance problems Numbness/tingling 
Difficulty 

concentrating 
Nervousness 

Trouble falling 

asleep 

 

What should I do the first 24-48 hours after my son/daughter sustains a concussion? 

 Your student-athlete should not be left alone and should be checked throughout the night. 

 It is OK to let them go to sleep. You only need to wake them up if you are concerned 

about their breathing or how they are sleeping. 

 Your student-athlete should not drive while they are still having symptoms. 

 Check with your healthcare provider before giving your child any medications to treat the 

concussion signs and/or symptoms (i.e. Tylenol or ibuprofen for a headache). 

 It is OK to use an ice pack on the head or neck for comfort. 

 

When should I take my son/daughter to the doctor? 

All student-athletes who sustain a concussion need to be evaluated by a licensed healthcare 

provider who is familiar with sports concussion diagnosis and management. If an athletic trainer 

evaluated your son/daughter at school, the athletic trainer will make specific recommendations 

for care, which may or may not include taking your son/daughter to a physician.  

 

If your son/daughter experiences an increase in concussion signs or symptoms, you should take 

him/her to an emergency care facility IMMEDIATELY. Also, if your son/daughter develop any 

of the following signs or symptoms, you should take him/her to an emergency care facility 

IMMEDIATELY: 

 

Headaches 
Very drowsy, can’t be 

awakened 

Can’t recognize people or 

places 

Seizures Repeated vomiting Increasing confusion 

Neck pain Slurred speech 
Weakness/numbness in 

arms/legs 

Unusual behavior change Significant irritability 
Less responsiveness than 

usual 

 

When can a student-athlete return to play following a concussion? 

After suffering a concussion, no student-athlete should return to play or practice that same day. 

Studies have shown that a young brain does not recover quickly enough for a student-athlete to 

return to activity in such a short time. Your student-athlete should not participate in any high risk 

activities that may result in head injury, such as physical education class, recess, ride a bike or 

skateboard, until cleared by a licensed healthcare provider. 

 

Once a student-athlete no longer has symptoms of a concussion for a minimum of 24 hours and 

is cleared to return to physical activity by a licensed healthcare provider trained in concussion, 

the student-athlete will complete a gradual return-to-play protocol. The coach or athletic trainer 

will supervise completion of the protocol. Medical documentation from a licensed healthcare 

provider clearing the student-athlete for activity must be received prior to beginning the gradual 

return-to-play protocol. 

FORM #2 
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How can a concussion affect schoolwork? 

Following a concussion, many student-athletes will have difficulty in school. These problems 

may last from days to months and often involve difficulties with long- and short-term memory, 

concentration and organization. 

 

 

 

In many cases it is best to lessen the student-athlete’s class load early on after the injury. This 

may include staying home from school for a few days, followed by a lightened schedule for a  

few days, or perhaps longer period of time, if needed. Decreasing the stress on the brain early on 

after a concussion may lessen symptoms and shorten the recovery time. 

 

Why is it so important that a student-athlete not return to play until they have completely 

recovered from a concussion? 

A second concussion that occurs before the brain recovers from the first can slow recovery or 

increase the changes of long-term problems. In rare cases, brain swelling can result leading to 

permanent brain damage or even death (“second impact syndrome”). 

 

What is the best treatment to help my student-athlete recover more quickly from a concussion? 

The best treatment for a concussion is rest, both physically and mentally. There are no 

medications that can speed the recovery from a concussion. Exposure to loud noises, bright 

lights, computers, video games, television and phones (including text messaging) all may worsen 

the symptoms of a concussion. As the symptoms lessen, you can allow increased use of 

computers, phone, video games, etc. but the access must be lessened if symptoms worsen.  

 

How long do the symptoms of a concussion usually last? 

The symptoms of a concussion will usually go away within one week of the initial injury. 

However, in some cases symptoms may last for several weeks, or even months. 

 

Is a “CT scan” or MRI needed to diagnose a concussion? 

Diagnostic testing, which includes CT (“CAT”) and MRI scans, are rarely needed following 

concussion. While these are helpful in identifying life-threatening injuries (e.g. skull fracture, 

bleeding, swelling), they are not normally utilized, even by the student-athletes who have 

sustained severe concussions. A concussion is diagnosed based upon the student-athlete’s 

description/story of the injury/event and the licensed healthcare provider’s physical examination. 

 

When should the student-athlete see a sports concussion specialist? 

Any student-athlete who has had significant or recurrent head injuries or the symptoms persist 

beyond 5-7 days may benefit from a specialty evaluation from a pediatric sports concussion 

program. Your personal physician may also recommend a specialty evaluation if they have any 

concerns or need further assistance with your student-athlete’s concussion management. 

Neuropsychological testing, which should be part of the evaluation when possible, can be helpful 

to assist with return to academic and physical activity.  

FORM #2 
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Amelia County Public Schools 

Acknowledgement of Receipt of Concussion Information for Parents/Guardians 

 

To Parent/Guardian: Please write your initials in the box next to each statement, acknowledging 

that you agree with the statement. 

  

 

I have been notified by my son/daughter’s coach, school nurse or athletic trainer that my 

son/daughter has sustained a head injury that appears to be a concussion or brain injury.  

 

I have received Form #2 Concussion Information for Parents/Guardians, which contains 

information for care and management of this injury. 

 

I know that I can contact the school nurse if I have any other questions.  

 

 

Student-athlete Name:  _______________________________________ 

 

Parent/Guardian Name: _______________________________________ Date: __________ 

 

Parent/Guardian Signature: ____________________________________________________ 
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Gradual Return to Sports Participation Program following a Concussion 

 

After a student-athlete has sustained a concussion, he/she will be started on a supervised Gradual 

Return to Sports Participation Program only after they have received written medical clearance 

from the licensed healthcare provider (see Form #2). Ideally the program will be supervised by 

the athletic trainer. 

 

 

Rehabilitation Stage Functional Exercise Objective of Stage 

1. No activity Complete physical and 

cognitive rest 

Recovery 

2. Light aerobic activity Walking, swimming, 

stationary cycling keeping 

intensity <70% maximum 

heart rate; no resistance 

exercises 

Increase heart rate 

3. Sport-specific exercise Specific sport-related drills 

but no head impact 

Add movement 

4. Non-contact training drills More complex training drills; 

may start light resistance 

training 

Exercise, coordination, 

cognitive load 

5. Full-contact training drills After medical clearance, 

participate in normal training 

Restore confidence and assess 

functional skills by coaches 

6. Return to play Normal game play  

 

(Adapted from 2010 AAP Sport-related Concussion in Children and Adolescents; 2012 Zurich 

Concussion in Sport Group Consensus) 

 

1. Each stage in concussion rehabilitation should last no less than 24 hours with a minimum 

of 5 days required after activity is started to consider a full return to competition.  

2. If symptoms recur during the rehabilitation program, the student-athlete should stop 

immediately.  

3. Once asymptomatic after at least another 24 hours, the student-athlete can resume at the 

previous asymptomatic level and try to progress again.  

4. The student-athlete must contact his/her licensed healthcare provider if symptoms recur. 

5. Any student-athlete with multiple concussions or prolonged symptoms may require a 

longer concussion rehabilitation program, which is ideally created by a physician who is 

experienced in concussion management.  

 

As each sport concussion is unique, the concussion management plan will be individualized for 

each student-athlete. The ultimate goal of the concussion program is to allow a safe return to 

play and minimizing any long-term health problems from a concussion. 

 

Adopted: December 8, 2014 

FORM #3 
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Fund Raising and Solicitation 
 
A.          Fund Raising 
 

 In general the Board does not desire to overburden parents or the local merchants 
with the support of special activities.  Nor does the Board wish to have the 
students in competition with local merchants.  Fund raising efforts shall be 
authorized under conditions that do not conflict with instructional programs.  
Fund raising refers to the raising of non-appropriated money for the educational 
benefit of students and their schools. 
 
All fund raising activities to finance student activities must be approved by the 
Superintendent.  Approval for such activities shall be based upon the need for 
funds, the type of merchandise or services to be offered for sale, the frequency of 
fund raising activities, the community reaction to these activities and such other 
criteria as the superintendent may apply.  Fund raising shall be permitted to 
provide such activities that are approved in writing and carefully monitored and 
regulated by the school principal or designee.  Elementary schools may not 
conduct any sales campaign, project, or other process which requires, encourages, 
or otherwise promotes the utilization of students in solicitation (door to door 
sales). 
 
Each principal shall develop and maintain a list of all fund raising activities 
pursuant to procedures adopted by the Superintendent.  No fund raising shall be 
approved for any school activity until the activity has been approved. 

 
B. Solicitation 
 

The solicitation of monies from students or employees by non-school related 
organizations shall not be permitted without the prior approval of the School 
Board.  The School Board, upon the recommendation of the Superintendent, may 
permit a general fund drive for recognized national and local agencies.  The 
School Board also may approve, upon the recommendation of the superintendent, 
a special fund raising drive in case of emergencies or disasters. 
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C. Sales by Students 
 

Students shall not be used to sell tickets to any function, activity or program 
which is not directly related to and sponsored by their school.  The use of students 
to canvass the community for funds, whether by donation or by the sales of 
articles or materials to the public is discouraged. 

 
D. Sales to Students 
 

Articles, materials, photographs and consumable materials may be offered for sale 
to students only with the permission of the superintendent or his designee. 

 
E. Outside Solicitors 
 

No person is to enter any school for the purpose of soliciting funds without the 
written consent of the Superintendent. 

 
 
 
 
 
 
Legal Reference:  Standards of Accrediting Public School in Virginia, July 1988. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Effective:  February 2002 
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Student Record Management  
 
Accurate and complete individual, permanent and cumulative records shall be maintained 
for each student, grades K-12, enrolled in the public schools of Amelia County.  All data, 
whether automated or manual, maintained on an individual student shall be considered 
the student’s official school record. The content of the scholastic record shall be limited 
to data needed by the school to assist the student in personal, social, educational and 
vocational placement. 
 
All scholastic records shall be filed in a location which affords security and is accessible 
to professional personnel within the school.  The principal of each individual school, 
and/or his specific designee(s) shall be responsible for the collection of data, record 
maintenance, security, access to records and dissemination of information from records.  
Scholastic records shall be maintained in a manner consistent with Department of 
Education publication “Management of the Student’s Scholastic Record in the Public 
Schools of Virginia.”  The principal shall provide for the periodic evaluation of records 
and the removal of data no longer educationally useful. 
 
The Superintendent of school and/or his designee(s) shall be responsible for all aspects of 
collection, maintenance and dissemination of data on student records which may be 
maintained at the central office or other central location(s) of records maintained 
centrally and shall establish procedures for making such records accessible to 
professional personnel within the school system who have legitimate educational interests 
in students. 
 
Any school record related to disciplinary action taken against a student for violating 
School Board rules or policies on school property or at school-sponsored events must be 
included in the student’s scholastic records.  The disciplinary record must be kept in a 
Category II file for the student, regardless of whether or not the student had a Category II 
file prior to the disciplinary action.  Whenever a pupil transfers from one school division 
to another, the scholastic record (or copy), including disciplinary records, shall be 
transferred to the school division to which the pupil transfers upon request from such 
school division.  Permission of the parent, guardian or other person having control or 
charge of the student shall not be required for transfer of such scholastic record to another 
school or school division within or outside Virginia. 
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Prior to admission to any Amelia County Public School, the parent, guardian, or other 
persons having control or charge of a child of school age is required to provide, upon 
registration, a sworn statement or affirmation indicating whether the student has been 
expelled from school attendance at a private school or in a public school division in 
Virginia or in another state for an offense in violation of School Board policies relating to 
weapons, alcohol or drugs, or for the willful inflicting of injury to another person.  The 
registration document shall be maintained as a part of the student’s scholastic record. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
 
Public Law 93-380, August 21, 1974 (The Family Educational Rights and Privacy Act) 
now in 2- United States Code Sec. 1230, 1232 (g) – (i). 
 
HEW Regulations, 8 June 1976 (effective date 17 June 1976) published in full in the 
Federal Register on the latter date, p. 24662 
 
Code of Virginia, Section 2.1-380.1.  Administration of systems including personal 
information; military recruiters to have access to student information, school buildings, 
etc.; Section 22.1-20.  Retention of pupil personnel records; Section 22.1297.  
Limitations on access to records; Section 22.1-288.  Furnishing information to public or 
private school. College or military force; Section 22.1-289.  Transfer cumulative records.  
22.1-3.2. 
 
 
 

Effective:  February 2002 
 




